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MNOJIOKEHUE

0 paboTe ¢ JOKYMeHTaMH, IPOH3BeI¢HHBIMH HHOCTPAHHBIMH

arciTaMu



I O6mue MoJI0KEHHS

1.1 HacTosmiee MOJIOKEHHE pa3padoTaHo ¢ MENbIO periaMeHTalnH paboTHI ¢ NOKYMECHTAMH
(MHGOPMAITHOHHBIME ~ MaTEpHAIaMH), — TPOU3BEICHHBIMH, pacnpoCTpaHEHHBIMH | (wm)
HanpaBJIeHHEIMH HHOCTPAHHBIMH arcHTamH. A TaK K€ JIUIAMH, SBIISIOIIMMHCS YIPEIUTEISIMY,
uleHaMH, YIaCTHHKAMH, PyKOBOJHMTEIIIMH HHOCTPAHHOIO arcHTa, 60 Kacaromuxcs JAeATeIbHOCTH
HHOCTPAHHOTO areHTa (Janee — JIOKyMEHTBI, pou3BeIEHHBIE HHOCTPAHHBIMH areHTaMH).

1.2.ITpu paboTe ¢ JOKYMEHTaMH, IPOM3BEICHHBIMA HHOCTPAHHBIMH areHTamu, OnOIHoTeKa
PYKOBOJICTBYETCSI CIIEIYIOIMMH HOPMATHBHO-TIPABOBBIMHA aKTaMH:
— deepanbHbIH 3aKOH OT 29 nexabps 2010 roma Ne 436-@3 «O 3amute AeTeH OT

HHQOPMAIMH, TPAIHHSIONIEH BPE HX 3/0POBBIO H PA3BUTHION (B pen. @3 ot 28.04.2023);

- denepanbHbli 3aKkoH oT 25 mions 2002r. Ne 1 14-®3 «O npoTHBOACHCTBHH SKCTPEMHUCTCKOH
NesITeIBHOCTH "

— denepabHELA 3aK0H OT 14 HiOs 2022 roma Ne 255-@3 «O KOHTpoIIE 3a IEATEIILHOCTRIO JIHIL,
HAXOISAMINXCA 0T HHOCTPAHHBIM BIIMAHHCM),

— nocranosyenue [Ipasutensersa PO or 22 HOSMOPs 2022 roma Ne 2108 «O6 yTBEpKICHHH
TIpaBUJI pasMEIIeHHs YKa3aHUH, MPETyCMOTPEHHBIX HaCTIMHU 3 u 4 craten 9 OenepanbHoOro 3axona «O
KOHTPOJIE 3 JIESTEIBHOCTBIO JTULL, HAXOJIAIUXCsl M0 HHOCTPAHHBIM BITHSTHUEM,

- denepanbHBEIMH 3aKOHAMH, TTOCTAHOBJICHHAMHU IIpaBuTenscTBa PO, HOpMAaTHBHBIMH
IIPABOBBIMH aKTaMH TOCYIaPCTBCHHBIX OPTAHOB YIIPABJICHHS, OTHOCSIIAMHCS K JAEATEIIBHOCTH
OUOIHOTEK;

- TlonoskeHneM o mKoJbHOH Gubmoreke MBOY «ACOIL»

I1. Opraausanust paGoThbI 10 BLISIBJICHHIO H MAPKHPOBKE T0KYMEHTOB, NPOH3BEIEHHBIX
HHOCTPAHHBIMH ATE€HTAMM

21. B measx HCKIIOYEHHs BO3MOXKHOCTH MAacCOBOTO pacTpOCTPAHCHHS JIOKYMEHTOB,
[IPOM3BEIEHHBIX ~ WHOCTPAHHBIMH  arcHTami,  COTPYAHHKH OMOMHOTEKH  CAMOCTOSITEIIBHO
OCYILECTRIISIOT MPOBEPKY (OHAA Ha MPEAMET HX HAIATHA TyTEM CBEPKH C PEECTPOM HHOCTPAHHBIX
ATEHTOB, OINYOJIMKOBAHHOTO HA OQHUIMAIBHOM —CalTe MuHncTepcTBa IOCTHIMK  PocCHACKOH
Denepanyuu (https://minjust.gov.ru/m/activity/directions/998/)(nanee - PeecTp HHOCTPAHHBIX ar€HTOB)
cO CrpaBouHO-GHONHOTpagUuecKHM  allapaToM ouonuoTexr. CBepka € peeCTpOM HHOCTPAaHHBIX
areHTOB TPOBOJIATCS:

- IPH NIOCTYIICHHH HOBBIX IOKYMCHTOB B donx;

- cHCTeMATHUecKH (He Pexe OJIHOTO pa3a B KBapTall: SIHBAPh, alpelib, HIOJb, OKTSIOPB).

2.2. Ha sTale KOMIUIEKTOBaHMs GrOIHoTeqHoro GoHaa JIOKyMEHTEI, IPOU3BEAEHHEIC
MHOCTPAHHBIMH AreHTaMH, He TIOKYIAroTCs, HE TPHHIMAIOTCA B KadecTBE MOKEPTBOBAHMSI, HE
TIPHOGPETAIOTCS KAKUMH-JTHO0 HHBIMH criocobaMH.

7 3. BpaBiicHHBIE B OuOIMOTEYHOM (OHIE NOKYMEHTBI, IPOU3BEAEHHBIE HHOCTPAHHBIMH
ATEHTAMM, TOMEIIAETCS B HEMPO3PauHylo CyNepodIoxKKy ¢ yKasaHHCM aBTopd, 3arjiaBus, MApKUPOBKH
«18+», yBHparoTes B 3aKpBITHI QOHI (6e3 mpaBa BBIOAYH MOJTE30BATENSIM) M TEKCTOBBIM YKa3aHHCM
CcOMIacHo TocTaHoBNeHu0 1Ipapurenserea PO or 22 HOsOps 2022 roma Ne 2108 «O6 yTBep)XKICHHH
TIPaBHIT pa3MELIEHHs YKa3aHHH, IPETYCMOTPEHHBIX HacTIMH 3 u 4 craten 9 @enepanbHOTO 3aKoHA «O
KOHTpOJIE 33 AeATEIBHOCTBIO JIII, HAXOSIIHIXCA M0 HHOCTPAHHEBIM BJIASTHHEM» (TIputoxKeHHE).

2.4, TIpu HCKITIOUEHUH aBTOpa TOKyMCHTA 13 PeecTpa HHOCTPAHHEIX ar¢HTOB cyrepodIoKKa
CHUMAETCs, KHIKHBIH (HopMyJIsip 3aMEHACTCS HOBBIM.

I1II. OrpakeHnne A0KyMEHTOB, NPOU3BEIEHHBIX HHOCTPAHHBIMH ATCHTAMH B CIIPaBOYHO-
oubauorpadpHIecKoM anmnapare OHOIHOTEKH MK O0JIBI



3.1. Ilpu BeIsBIEHNN B GUOMHOTEYHOM (OHMIE TOKYMEHTOB, TPOM3BENEHHBIX HHOCTPAaHHBIMH
arcHTaMH, Ha COOTBETCTBYIOIINX KAPTOYKaX al(aBUTHOTO H CHCTEMAaTHUYECKOTO KAaTajloroB KpacHo
PYYKOH BBEpXY HeNaeTCs COKpamEHHOe ykasaHue: «Marepuan NpoM3BeNéH (pacnpocTpaHEH HIH
HAIIPaBJICH) HHOATEHTOMY, a TAKXKE IIPOCTABIISETCS MAPKUPOBKA «18+»

3.2. B xaranorax B GuGuorpa(uuecKoif 3alHCH BBISIBIEHHBIX JOKYMEHTOB BHOCSTCS
CIEYIOIHE yKa3aHHUS:

v «JIu1o, NPH3HAHHOE HHOCTPAHHBIM ar€HTOMY
v «Jluno, ABNAIOMEECS yUPEANUTENeM (WICHOM, YYAaCTHHKOM, PYKOBOIHTEIIEM)
OpraHHU3allKH, IPU3HAHHOW HHOCTPAHHBIM areHTOM)Y;
3.3. llpu MCKIIOUEHHH aBTOpa JIOKYMEHTA M3 PEECTpPa MHOCTPAHHBIX areHTOB KATAIOXKHBIE
KapTOYKH 3aMEHSIOTCSI HOBBIMH, BHECEHHBIE B 3JIEKTPOHHBIH KaTaJIor 3amucH (11, 3.2) yIaisroTes.

3.4. bubmuoTeka WKOJIB! BEAET JMEKTPOHHYIO KAPTOTEKY BBIBIEHHBIX B (OH/E JOKYMEHTOB,
NPOM3BEACHHBIX HHOCTPAHHBIME areHTamH, [Ipu MCKIIOYEHHHM aBTOpa JIOKYMEHTa W3 peecTpa
HHOCTPaHHBIX areHTOB B KAPTOTEKE OTMEYACTCS 1aTa HCKITFOUEHHS, 3aIHCh HE yIaIsSeTCs.

IV. PasMemenne J10KYMEHTOB, MPOH3BEIEHHBIX HHOCTPAHHBIMH areHTaMH.
bubanoreuno-6ubanorpaduyeckoe o0y KUBAHNE N0JIL30BATE/ICH

4.1. Beisyiennbie B pone GHONHOTEKH TOKYMEHTHI, IPOU3BENEHHEIE HHOCTPAHHBIMH
areHTamH, TOJIEXKAT XPAaHEHHIO B 3aKPBITOM JIOCTYTIEC H HE BBIIAIOTCS.

4.2. JIoKyMEHTBI, TPOM3BEIEHHBIC HHOCTPAHHBIMK aT€HTAMH, HE IEMOHCTPHPYIOTCS Ha
BBICTABKAaX, HC BKIIIOYAIOTCS B PEKOMEHIaTebHEIe OMOIMorpaguueckie CIiucKu 1 0030k, He
HCTIONB3YIOTCS KAaKMM-JIK00 €1é ctoco60oM MpH NMPOBEACHHH OUOIHOTEYHBIX MEPOIIPHATHIA.

V. Yuér paboTel 10 BHISIBJICHHIO JOKYMEHTOB, IPOH3BEIEHHBIX HHOCTPAHHBIMH
areHTamMu

5.1. Yué€r pabGoTEI 110 BBIABICHHIO JOKYMEHTOB, TPOM3BEAEHHBIX HHOCTPAHHBIMH areHTaMH,
MPOU3BOAUTCS B «OKypHale CBEPKH C PEeCTPOM HHOCTPAHHBIX arcHTOBY.

5.2. Ilo pesynbraram cBepKH 0HOPMIIICTCS AKT CBEPKH C PEECTPOM MHOCTPAHHBIX ar¢HTOB.



Ipuiozkenne 1

®opmbl yKasaHHi, pa3MemaeMeIx Ha T0OKYMEHTAX, TNPOH3BEAEHHBIX HHOCTPAHHBIMH aTeHTAMH
H B OHO/IHOTPA(HYECKHX 3aIIHCSIX JIEKTPOHHOT0 KATAJIOra

Hacrosimme tpeGoBanus u GopMBI yTBEpIK/IEHb! TOCTAHOBIEHHEM IIpaButenscra Poceutickoit
@enepanun ot 22 HOsiGps 2022 . N 2108.

TekcroBoe ykazanue pasmennaeTcs Ha pycCKOM s3BIKe.

Pasmep mpudTa TekcTOBOTO yKa3aHMs JOIKEH BIBOE MPEBHIIATE pasmep mpudTa TEKCTOBOIO
Marepuana.

[ger mpudra TEKCTOBOrO yKasaHmUs J0JKEH GBITH KOHTPACTHEIM MO OTHOIICHHIO K dony, Ha
KOTOPOM OHO pa3MeInaeTcsl.

TexcroBoe ykasaHHe MOMNEKAT Pa3sMEMIEHHIO B HAYAJE KAXKIOTO TEKCTOBOTO MaTepHaa moJ
3ar0JIOBKOM JIHOO B Ciy4ae OTCYTCTBHS 3ar0JIOBKA HENOCPENCTBEHHO MEPE HAYATIOM TAKOIO
Marepuana.

He nonyckaercs HanokeHHe TEKCTOBOTO YKA3aHWs HA CONCPIKALIMICS B TEKCTOBOM MaTepHae
TEKCT, H300paXKeHHEe MITH HHOE COOBIIEHHE M MX (DparMeHTHL.

1. Jinst MaTeprasos, MPOM3BOAMMBIX W (WJIM) PAcIpOCTPAHAEMBIX HHOCTPAaHHBIM areHTOM B
CBS3H C OCYIICCTBICHHEM BH/Ia NEATENLHOCTH, YCTAHOBJICHHOTO cTaThell 4 @enepansHoro 3akona "O
KOHTPOJIE 33 NEATEILHOCTBIO JIMI, HAXONAIIMXCS MOX HHOCTPAHHBIM BIHAHHEM", B TOM 4HCIe depes
CpeICcTBa ~ MacCoBOH  MHpopMamH ¥ (WIH) C  MCIOJB30BAHHEM HH(OPMaIHOHHO-
TE/ICKOMMYHHUKAIMOHHON ceTH "VIHTepHET", MarepHanoB, HalpaBIEMBIX MHOCTPAHHBIM areHTOM B
OpraHsl ITyOJIMYHOM BIIaCTH, 00pa3oBaTellbHEIE OPraHU3aliH, HHEIE OPraHbl 1 OpraHM3aluH B CBS3H C
OCYIICCTBIICHHEM BH/IA JESTEILHOCTH, YCTAHOBICHHOTO CTaThel 4 ykaszanHoro DesepansHOro 3aKoHa,
uHbOpManuK, Kacaromieifcss BHIA JIEATENBHOCTH, YCTAHOBIEHHOTO CTaThell 4 yKa3aHHOT O
DezepalbHOTO 3aKOHA, PACIPOCTPAHAEMOH B TOM UHCIIE Uepes cpezncTBa MacCoBOH MHGMOpPMAIMH H
(WIIH) C UCTIONBb30BAaHUEM HH(OPMALMOHHO-TENEKOMMYHHKAHOHHON CETH "MaTepHeT", Hemons3yercs
crenyromas Gopma ykazaHHs, NPETYyCMOTPEHHOTO YACTBIO 3 CTaThbH 9 @enepanbHoro 3akona "O
KOHTPOJIC 3a ACATE/IBHOCTBIO JIHII, HAXOAAIIHXCS 10T HHOCTPAHHBIM BIHSHHEM':

Hacrosmmit marepuan (uadopmars)

TIPOH3BEJICH, PACTIPOCTPAHEH M (MJIH) HAIIPABIICH)

HHOCTPaHHBIM arcHTOM

(HamMeHOBaHKe, QaMUITHs, HMSI, OTYECTBO (TPH HATHYHH),
COJIEPXKAIIIECS B PEECTPE HHOCTPAHHEIX areHTOB)

0o Kacaercst JACATCIBEHOCTH HHOCTPAHHOTO areHTa BKIIIQYEHHOTO B
PEECTP HHOCTPAHHEBIX areHTOB

(HanmeHOBaHue, (aMHIIHS, HMS, OTYECTBO (TIPH HAJTHYHH), COZCPIKAIIINECS B PEECTPE HHOCTPAHHBIX
areHToB)

2. Jlns mMaTepHanoB, NPOM3BOMMMBIX M (HIIH) PacTIpOCTPAHAEMBIX ydYpeAUTENIeM, UICHOM,
YHIaCTHUKOM, PYKOBOJHTENEM OOLIECTBEHHOTO 06BeIMHEHHS, AeHCTByIOMero 6e3 06pa3oBaHus
TOPH/IMYECKOTr0 JIMIIA, PYKOBOAHTENIEM FOPHAMYECKOrO JIMIIA, BKIIIOYEHHOTO B PEECTP HHOCTPAHHBIX



dreHTOB, WJIH JIMIOM, BXOIAIIMM B COCTaB OpraHa Takoro JIMI@, MPH OCYIIECTBIEHHH WMH BHIA
ACATCIBHOCTH, YCTAHOBIICHHOTO cTaThelt 4 DejepanpHOro 3akoHa "O KOHTPOJE 33 NEATETBHOCTBIO
JIHL, HAXOJSIIMXCS MO HHOCTPAHHBIM BIIHSHHEM ', MaTE€PHAIIOB, HAIIPABIISEMEIX YKA3aHHBIMH JTHIIAMH
B OpraHbl IyOIHYHON BJIACTH, 06Pa30BATeNIbHEIE OPraHU3AL|H, HHEIE OPraHbl ¥ OPTAaHA3ALMHA B CBA3M
C OCYIIECTBICHUCM BHJA ACATCIIBHOCTH, YCTAHOBIIEHHOTO cTaThel 4 ykasaHHoro @eepansHOTO
3aKOHa, WH(OpMAIMK, KAcaromeiHcss BHIA AEATENBHOCTH, YCTAHOBICHHOTO CTaThel 4 YKa3aHHOTO
DeepanbHOTO 3aKOHa, PAaCIPOCTPAHsIEMON B TOM UHCIIE Uepe3 CPEeicTBa MAaccoBOi HHQOpMAIMH U
(MiH) ¢ WCTIONB30BAHHEM HH(OPMALHOHHO-TENIEKOMMYHHKAIIHOHHON CeTH "UnTeprer", ucmonb3yercs
crenytomas GopmMa ykasaHHS, NPEIYCMOTPEHHOTO 4acThi) 4 cratbu 9 QenepanpaOro 3aKoHa "O
KOHTPOJIE 3a AEATEIBHOCTBIO JIHII, HAXOAAIIHXCS TT0/I HHOCTPAHHBIM BIIHSHHEM";

Hacrosmmit Mmarepuain (uadopmarus)
(Ipou3BeieH, PaCIPOCTPAHEH H (MJIK) HalpaBiIeH)
ABJISFOIIIMCS

(bamumns, ©Mst, OTUECTBO (TIPH HAIHYHH) (yupemuteneMm, dieHOM,
YYaCTHHKOM,

PYKOBOIHMTENIEM HJIH JIMIIOM, BXOJAIIHM B COCTAB OPTaHa JIHI[, YKA3aHHBIX B YaCTH 4 CTATHH
9 @enepanpHOro 3akoHa "O KOHTPOJIE 33 JEATEIEHOCTHIO JIML, HAXOAIIMXCS 10T HHOCTPaHHBIM
BIHUSHHEM"

IIpunoxenne 2
JKypHan cBepKH ¢ peecTPOM HHOCTPAHHBIX ATEHTOB

Ne /i Jlata mpoBeeHust Ne akta o Pesynprar ®.1.0. [Toamuce
CBEPKH NIPOBE/ICHHH CBEPKH OTBETCTBCHHOT'Q
oubmoreuHoro Gonmga CBEPKH (BEIABIICHO/HE 1A

BEISBJIEHO)




